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OVERVIEW

Construction permit applications should be submitted approximately two weeks prior to
your anticipated start date. The department endeavors to process all applications within
one business week however due to seasonal and cyclic circumstances the turn-around
time can vary. The complexity and size of the work also factors in the turn-around time
as well as completeness and correctness of the initial application and plans. Our goal is
always to process all applications for permit as quickly and fairly as possible.

All permits involving multiple disciplines are processed as a consolidated permit. Single
discipline permits are processed as are consolidated permit, in the order they are received.
The department does not offer a fast track type of permitting process. However, for
single-family dwellings in newly established subdivisions a master plan system is
available and aids in reducing review and issuance time.

Construction permit applications may be submitted and concurrently reviewed while the
planning staff is conducting the land use and site plan reviews and approvals.

The permit fees are determined by the cost of construction, whether residential or
commercial and the number of disciplines in the permit. Staff is always pleased to assist
you in determination of the permit fee, please call.

Licensed contractors must perform all work requiring permit. An exception to licensing
is provided for homeowners working on their place of residence. All contractors must
obtain a business license from the City Clerk. Further, electricians, plumbers, and drain
layers must also obtain a trade license from this department.

Architect and engineer designs and seals are required in accordance with the State of
Missouri Chapter 327 RSMo and rules of the Missouri Board for Architects, Professional
Engineers, Professional Land Surveyors and Landscape Architects.

Property Maintenance permits are also required so inspections may be conducted of
existing structures at any time the premises changes ownership or occupant. The
inspections of existing structures are scheduled by appointment. The inspection fee
provides for the initial inspection and one reinspection to check for corrections of
discrepancies and violations found on the initial inspection and the issuance of the
Certificate of Compliance. All occupants are required to obtain an Occupancy Permit.
No fee is required for the Occupancy Permit.

The current codes are as follows:
2009 International Building Code
2009 International Residential Code
2009 International Plumbing Code
2009 International Mechanical Code
2009 International Property Maintenance Code
2008 National Electrical Code



RESIDENTIAL PERMIT APPLICATION

The following items are minimum submittal requirements for a residential permit application.
Single family and two family structures do not require an Architect seal on the plans.
Supplemental information may be identified during plan review. Plan review comments will be
sent to the applicant, contractor or owner as requested.

Completed permit application
Permit fees
Address assigned from the 911-address coordinator
Contractor signatures on the application and licensing
Two complete sets of construction plans as a minimum include
o Foundation plan, floor plan, typical wall section, elevations four sides, details,
stairs detail, deck details, other details as headers, specifications
Truss plans sealed by the truss engineer
Fireplace installation manual if applicable
Heat gain/loss calculations
Product structural information for any engineered wood product
Plans drawn to scale no smaller than 1/8” = 1 foot
Soil report if designing for other than D1 seismic category, sealed by engineer
Two site plans drawn to scale not smaller than 1 inch = 60 feet
0 Show elevations at the property corners, at foundation corners, top of foundation,
driveway at curb
o Footprint of house with decks, chimneys, bays, porches, patios, etc, shown
o Show the front, rear, and sides building lines and all distances to front, rear, and
sides property lines.
o Show all easements

0 Show distances of property lines



RESIDENTIAL MASTER PLAN

New residential structures being built in newly developed subdivisions may utilize the Master
Plan issuance process. The plans and application are the same requirement as those of the
Residential Permit Application, with the following adjustments.
e When the first permit application is made for the first lot to be built with the new master,
identify on the application, for master permit.
e The plans must include all options available with that particular model
e Submit a start sheet for the lot being permitted, that identifies the plan, elevations,
options, or other changes or additions that is planned for the structure
e Subsequent applications based on an approved master plan requires only the following
o Permit application and fees
0 Two start sheets
o Two site plans specific for the lot with same required information as in
Residential Permit Application.

o Ameren-UE premise number form



COMMERCIAL PERMIT APPLICATION

The following items are minimum for a commercial permit application. Due to the complexity
and type of structure, supplemental information may be identified during the plan review. Plan
review comments will be sent to the applicant or design professional as requested.
e Two site plans matching the submittal for commercial site plan review and approval
from the Planning Commission. Refer to the Development Handbook for those details.
e Complete permit application
e Permit fees
e Address assigned from the 911-address coordinator
e If contractor and electrician, plumber and drain layer are to be determined at a later date
indicate on the application
e Two complete sealed sets of construction plans. The plans should contain architectural,
structural, plumbing, mechanical, electrical, and sprinkler if proposed.
e The plans must have a code analysis
e Plans must be drawn to scale no smaller than 1/8” per foot
e Specifications
e Structural calculations
e Shop drawings

e Soils report



CONSTRUCTION PERMIT FEE OUTLINE
The minimum permit fee is $65.00 except as noted below in miscellaneous fees.
Commercial and industrial construction permits fees:
e $65.00 for the first $1000.00 of construction cost, or any part thereof

e Plus .5% of construction costs exceeding $1000.00 *

Residential construction permits fees:
e $65.00 for the first $1000.00 of construction cost, or any part thereof
e Plus .3% of construction cost exceeding $1000.00 *

* The permit fee shall be based on the greater of the claimed construction cost or the calculated cost when determined using the

ICC building valuation data.

Miscellaneous permit fees:

e Minor electric permit (construction cost less than $1000.00) $45.00
e Temporary electric $35.00
e Temporary signs and banners $35.00
e Permit amendment $20.00
e Permit extension $20.00
e Refund service charge $20.00
e Extra inspection $25.00
e Additional inspection $25.00

e Processing for occupational licenses $25.00



PERMIT EXEMPTIONS

Permits are not required for the following types of work. Please note, exemption from permit
requirements does not grant authorization for any work to be done in violation of the provisions
of the codes or other laws or ordinances of the City of Arnold.

Residential:

e Detached one-story accessory structures not exceeding 200 square feet. Please note
those exceeding 120 square feet must meet the setback and yard requirements contained
in the zoning ordinance

e Fences not over 6 feet in height

e Retaining walls not over 4 feet in height measured from the bottom of the footing to the
top of the wall, unless supporting a surcharge. (Surcharge: a surface loading that is
additional to the soil load behind a retaining wall, i.e. parking lot, driveway, footings of
adjacent structures)

e Water tanks supported directly upon grade not exceeding 5000 gallons capacity and a
height to diameter ratio not exceeding 2:1.

e Sidewalks and driveways not more than 30 inches above adjacent grade and not over any
basement or story below

e Painting, papering, tiling, carpeting, cabinets, countertops and similar finish work

e Prefabricated swimming pools that are less than 24 inches deep.

e Swings and other playground equipment

e Window awnings supported by an exterior wall which do not project more than 54
inches from the exterior wall and do not require additional support.

e Siding, soffits, fascia,

e Gutters and downspouts

e Concrete, masonry, and stone patios non-load bearing

e Window replacement (when no change in rough opening)



EXEMPTIONS CONTINUED

e Door replacement, interior and exterior
e Re-roofing without structural modification to the framing
e Electrical, and plumbing repairs not requiring removal, replacement or expansion of

wiring, panels, supply pipe, drain and vents

Commercial:

e One story detached accessory structures no greater than 120 square feet
e Fences not over 6 feet
e Retaining walls not over 4 feet in height measured from the bottom of the footing to the

top of the wall, unless supporting a surcharge or impounding Class I, Il or 11I-A liquids

e Sidewalks and driveways not more than 30 inches above grade and not over any
basement or story below and which are not part of an accessible route

e Painting, papering, tiling, carpeting, cabinets, counter tops and similar finish work

e Shade cloth structures constructed for nursery or agricultural purposes and not including
service systems

e Movable cases, counters and partitions not over 5 feet 9 inches in height

e Electrical and plumbing minor repairs not expanding the wiring system, panels, supply

pipe, drains and vents, and valves
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CITY OF ARNOLD COMMUNITY DEV. DEPT.

PERMIT APPLICATION 2101 JEFFCO BLVD.
ARNOLD, MO 63010

(636) 282-2378

(PLEASE PRINT OR TYPE)

DATE:
PROJECT STREET ADDRESS:
SUBDIVISION: LOT: PHASE:
.
TYPE OF PERMIT
RESIDENTIAL COMMERCIAL INDUSTRIAL MECHANICAL
NEW ADDITION REMODEL___~ SHELL DECK DEMOLITION___
ELECTRICAL__~ FLOODPLAIN___ INTERIOR COMPLETION___  MOBILE HOME
(PARK OWNER MUST APPLY)
MODULAR BUILDING PLUMBING RETAINING WALL SIGN
SEWER TAP ON (HOUSE BUILT BEFORE 6-18-76) _ SEWER DRAINLAYING___ DRIVEWAY
DESCRIPTION OF WORK:
PROPERTY OWNER NAME: PHONE NO:
ADDRESS: CONSTRUCTION COST:

CITYISTATE/ZIP:

*hhkhkkhkkhhkhkhkkhkhhkhkhkkhkhhkhkhkhihkhkhkhiikhkhkhiikhkhkhihhkhkhrhhkhkhrikhkhkkhiihkhkhiikhkhhiihkhhiihhhiihhkhiihhkhiihhiiix

REMARKS:

*hhhhhkhkkkhkhkhhrrhhkhkhkhkhkhkhrrrhhhhkhhhkhrrrhirihhhhiirriiiixhhiix

TURN OVER AND COMPLETE THE BACK OF THIS FORM

Fhhhhhkhkkkhkhkhkhrrhhkhkhkhkhhkhrrrhhhhkhhhhirrhirhdhhhkhiirririidxikhiix



CONTRACTORS INFORMATION

NAME / ADDRESS PHONE LICENSE NO. SIGNATURE

CONTRACTOR:

ELECTRICIAN:

PLUMBER:

SEWER/DRAIN:

MECHANICAL:

| certify that | am the owner in fee, or an authorized agent of the owner and that the proposed work is
authorized by the owner. | certify that, together with plans and specifications submitted to the Community
Development Department, this application shows a true representation of the work to be accomplished under
the permit. It is understood that any deviations from the original documents, unless approved by the Building
Commissioner, will render the permit invalid. The undersigned further agrees to comply with all City of Arnold
Building and Zoning Laws and Regulations pertaining to the work and agrees at any time to make all changes
required by the Building Commissioner to conform to City Ordinance, Laws and Regulations. | further
understand and agree that issuance of a permit for this work is a license to proceed with the work and shall not
be construed as authority to violate, cancel or set aside any of the provisions of the Building and Zoning Laws
and Regulations of the City of Arnold, except as may be stipulated by legal variance or modification.

Applicant Name:

Applicant Address:

Applicant Phone: Fax:

Applicant Signature:

B o e R R S R R S S R R S R R R S S R e e S S
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PROPERTY MAINTENANCE
PERMIT APPLICATION---OCCUPANCY PERMIT

When a premise changes ownership or when the occupant changes, Property Maintenance
inspections are required prior to the change. An initial inspection is conducted by appointment
after application is made. If required corrections are noted during the inspection, a reinspection
is conducted by appointment. An Occupancy Permit is also required prior to the new occupancy
by the new occupant. A fee is not required for the Occupancy Permit. In rare occasions when
corrections are outstanding a Temporary Occupancy Permit may be available. The Temporary
may be issued if a cash escrow is deposited with the City Clerk. Please contact this department
for details should the need arise to utilize this procedure.

Submit completed inspection application

Pay inspection fees ($50.00-Residential, $75.00-Commercial)

Schedule inspection appointment

Schedule reinspection, if applicable (when all required corrections have been
accomplished)

Inform buyer or new occupant they are required to make application for Occupancy
Permit

New occupant submits application for Occupancy Permit (no fee)

Occupancy Permit issued

12



City of Arnold

This information is provided to assist you in your preparation for the City’s Property
Maintenance inspection. This page contains the 10 most common items found during
inspections requiring correction or repair. The following two pages are the checklist
that the inspector uses during the inspection. It is a more comprehensive list of
frequently found violations. We have found it to be quite useful to the inspector and
more time efficient for all concerned. It is provided to you should you desire to be
more specific in your preparation. Should you have any questions regarding any of
the information please call our office at (636) 282-2378 or (636) 296-0596.

10 Most Common Property Maintenance Code Violations

Incorrect placement or type of street numbers.

Street numbers must be:

Arabic numbers, for example 1933 not nineteen thirty three

On the dwelling

Fastened with screw or nails (no stick on numbers)

No brass, gold, silver, bare aluminum or copper

Contrasting color (dark numerals on light siding or light numerals on dark siding or brick).

No handrails along exterior or interior stairs with more than four steps or
railings along porch landings 30" or more above grade.

Water heater relief valve mounted too far from the tank, drain tube not provided,
or the drain tube is reduced in diameter, too short, too long or has its discharge
end threaded.

Insufficient combustion air in furnace room (50 cubic feet of room volume required per
1000 BTUH of input to all fuel burning appliances. A100,000 BTU furnace and 40,000BTU water heater
requires a room 8'x10'x32’, otherwise additional air will be required).

Multiple lugging within the electrical service panel (more than one wire per terminal).

Openings in the electrical service panel cover (which would allow accidental contact with
live electric terminals).

Using a hollow core, six panel or glass paned doors (instead of a solid wood door)
between an attached garage and a living area.

Missing or damaged dry wall between an attached garage and living area.
Missing, improperly located or inoperative smoke detectors.
Electrical receptacles within 6ft of a sink, or in a bathroom, garage, unfinished

basement areas or on the exterior of the home not being ground fault current
interrupted (GFCI) protected.

13



CITY OF ARNOLD
COMMUNITY DEVELOPMENT DEPARTMENT
2101 JEFFCO BOULEVARD
ARNOLD, MISSOURI 63010
PHONE: 636-296-0596 FAX: 636-282-6677

APPLICATION FOR RESIDENTIAL OCCUPANCY PERMIT

I hereby request a permit for those named below to occupy as a single-family dwelling unit the premises located at:

Apt.
Applicant’s Name Present Phone #
Present Address New Phone
Name of Spouse or Partner
Proposed Date of Occupancy
Names of children who will occupy the dwelling unit on a full-time basis:
First and last name First and last name
First and last name First and last name
All other persons who will occupy the dwelling unit on a full-time basis not listed above:
First and last name Relationship
First and last name Relationship
Will you be renting purchasing other the above named property?
If you have checked renting or other please indicate the following information:
Property Owner’sName
Phone#

Will any part of the premises be used for business purposes? Yes No

Note: If you answered yes to the above question an application for a business license MUST be
made at the City Clerk’s Office.
If so, what is the nature of the business?

I certify that the answers contained herein are true and accurate in all respects to the best of my
knowledge and belief.

Applicant’s signature Date

The city’s inspection of premises is a minimum maintenance inspection. It does not replace the
purchaser’s own obligation to be satisfied with the structure being purchased or to undertake any private
inspections the purchaser may desire. The city is not and cannot be liable for any deficiencies that may be
discovered after the purchaser occupies the premises.
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City of Armeld Community Development Department
2101 Jeffco Boulevard

Arnold, Missouri 6301
(636) 282-2378
NON-RESIDENTIAL OCCUPANCY (636) 296-0596
PERMIT APPLICATION (636) 282-6677 (fax)

| hereby request a permit for the business named below to occupy the premises located at:

Date of Proposed Occupancy: Lease: Purchase:

Property Owner: Occupant:
Business Name

Address: Address:
Phone: Phone:
Check One: Stand Alone Building: Strip Store: Other:

Type of Business:

kkkkkkkkkkkkkkkhkkkkkkkhkkhkkkkhkkkkkkkkkhkhkkkkhkhkkkkkrkkkkhkkkkkhkhkkkkkhkhkkkhkkkkkkhkhkkkkkhkhkhkkkhkkkhkkhkkkkkkkhkkkkkkkkk

| certify that the answers contained herein are true and accurate in all respects to the best of my knowledge
and belief.

Name: Title:

Signature: Date:

Application for a Business License must be applied for at the City Clerk’s Office.

The city’s inspection of premises is a minimum maintenance inspection. It does not replace the purchaser’s
own obligation to be satisfied with the structure being purchased or to undertake any private inspections the
purchaser may desire. The city is not and cannot be liable for any deficiencies that may be discovered after
the purchaser occupies the premises.

15



INCIDENTAL PERMITS

Residential Decks:

The following list outlines the minimum plans submittal for conventional wood framed decks.
Two sets of plans are required, all plans must be drawn to scale no smaller than 1/8" inch = 1
foot.

e Site plan showing the property lines, existing structures, location of proposed deck,
distance from structure and deck to property lines, distance to other structures on
property, easements, location of utility lines overhead and underground.

e Foundation or pier plan showing location, spacing and size of foundation or pier,

e Deck framing plan showing, joist size, material and grade of lumber and spacing, post
size, material and spacing, decking material size and type.

e Sections and details showing post to foundation connection, post to beam connection,
beam type and size, connection to house and flashing, stairs stringers, risers and treads,
guardrail and handrail details and methods of construction.

e |f alternative products are to be used such as vinyl decking and rails, submit the
International Code Council Research Report number for the particular product; similar

products without Report number cannot be approved.

Residential Swimming Pools:
The following list outlines the minimum plans submittal for above and in-ground pools. Two
sets of plans are required, all plans must be drawn to scale no smaller than 1/8" inch = 1 foot.

e Site plan showing the property lines, existing structures, location and outline of proposed
pool, distance from pool to property lines, distance to other structures on property,
easements, location of utility lines overhead and underground, location of pool pump,
filter and heater, fences and its height, gates and latching mechanism, other type of safety
barrier if to be provided

e Pool construction plans with cross section through width and length, (if pool contractor

has plan mastered only provide start sheet)

16



e Start sheet stating items, accessories, size and type of pool, sometimes the sales invoice
has the necessary information

e Provide pool deck, retaining wall, wood deck, or other plans instrumental is
construction of the pool.

¢ Indicate the location of GFCI outlets on the rear of the house and those to be provided
in the scope of the pool permit, provide the route and method of providing electrical
power to the pool pump

e Complete and sign the Family Pool Permit Addendum

Residential Retaining Wall:
The following list outlines the minimum plans submittal for residential retaining walls. Two sets
of plans are required, all plans must be drawn to scale no smaller than 1/8™ inch = 1 foot.

e Site plan indicating the location of the wall(s), distance of the wall from structures and
property lines, easements, existing topography and proposed topography as a result of the
wall construction, top and bottom elevations of the wall through its length, indicate the
sheet flow of water and storm water swales or collection structures

e Section thru wall indicating the base, backfill, geo-fabric reinforcement, drainage, wall
material, slope above and below wall, type of surcharge is present

e |f using pre-manufactured block products such as Versa-Lok or Rockwood provide
manufacturers drawings and specifications for the specific block

e Plans must be designed and sealed by an engineer if using boulders, wood tie, reinforced
concrete walls or manufactured concrete boulders

e Provide guards/fences at the top when a drive lane or walk is present at the top and the

bottom is more than thirty inches below the top of wall

Residential Basement Finish

The following list outlines the minimum plans submittal for residential basement finish. Two

sets of plans are required, all plans must be drawn to scale no smaller than 1/8" inch = 1 foot.
e Provide floor plan indicating the entire basement and the dimensions

e Label the use of all spaces and rooms

17



Signs:

Provide wall sections indicating the construction elements of the wall and fire-stopping
Indicate the location of all electrical outlets, lighting, switches, plumbing fixtures,
exhaust fan(s), HVAC equipment, water heater, indicate how combustion air is provided
if gas equipment or appliances are used

Indicate the minimum ceiling height to be provided (seven feet is the minimum
permissible)

All bedrooms must be provided with smoke alarms, Arc fault protection for electrical
outlets, and a window or door to the exterior meeting the emergency escape provisions of
the International Residential Code

The following list outlines the minimum plans submittal for commercial and residential signs.

Two sets of plans are required, all plans must be drawn to scale no smaller than 1/8" inch = 1

foot.

Freestanding signs require site plans indicating the setback from the property lines and
road right-of-way or easement and length of road frontage.

Elevation drawings of the sign to include the copy and dimensions of the sign

Footing and structural design of pylon signs must be designed and sealed by an engineer.
Provide sealed calculations for loads including seismic

Provide electrical drawings indicating the load requirement, location of service, circuit,
disconnect, type of illumination and U. L. listings.

Wall signs require elevation drawings of the structure indicating the length and width of
the structure, drawings of the sign and its length and width, type of illumination, U.L.
listing, circuit requirements and location of circuit(s)

Temporary signs are issued for a thirty-seven day period up to four times per year,
provide same information as above for freestanding and wall signs except engineering is

not required

18



CONSTRUCTION PERMIT FLOW CHART
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