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WELCOME TO THE CITY OF ARNOLD

We would like to welcome you to our fair City of Arnold and know that you have made a
sound choice in choosing Arnold for your development. We pride ourselves on our
Community of Character that has much to offer you as a developer and the future
residents of Arnold such as a new recreational facility, a new library, an array of
shopping, restaurant and work opportunities within our City or conveniently located
nearby, an aggressive City Council with regard to redevelopment opportunities for our
City, and a Staff that is hard working for you and the residents.

This handbook has been complied for your convenience. It contains applications,
checklists, fees, meeting dates, application deadlines, and the process of approval for
the various applications. This handbook should be considered supplemental since the
Community Development Staff is in place to help you through the process. So please

feel free to call them with questions regarding the development process.

We welcome you to our community and wish you great success with your ventures.



PROCESS OVERVIEW

All applications* — except for Sketch Plan and Display House Plat (fifteen days before meeting)
— must be submitted at least twenty-seven (27) days before the scheduled Planning
Commission meeting. This time allows us to provide the proper public notification, review the
plans, and provide you with the comments so the plans may be revised and then resubmitted.

Most applications require a public hearing before the Planning Commission and City Council
except for Sketch Plan, Commercial Site Plan (if use by right), Display House Plat, and Record
Plat (if a preliminary plat has been approved). Conditional Use Permits require a public hearing
before the Planning Commission only. Public Hearings require the applicant to post a sign
on the property in question informing the general public of a public hearing regarding
the applicant’s request. The sign shall be four feet by four feet (4’ X 4’) in size and shall be
placed on the property on which the request is subject to. The sign shall be erected at least
fifteen (15) days prior to the scheduled hearing date. THE APPLICANT IS REQUIRED TO
SUBMIT A DATE STAMPED PHOTO OF THE SIGN, SHOWING A TAPE MEASURE
INDICATING THE LETTERS ARE NOT LESS THAN FOUR INCHES (4”) IN HEIGHT AND
NOT LESS THAN ONE INCH (1”) IN WIDTH PRIOR TO THE MEETING.

The typical sequence of events is listed below except for situations that the Planning
Commission warrants and the application is held over for another meeting to allow more time
for deliberation. We strongly recommend that a Sketch Plan review be processed.
Applicatiorl‘Submitted
Reviewed by virious agencies
Comments S?Et to applicant
Revised plans re-submitted
Re-reviewed and staff report written
Planning Commission Meeting, Puglic Hearing — Action recommended

City Council, Public Hearing — Final Action

® Grading and improvement plans do not require Planning Commission/City Council
review and approval, only staff review and approval.



MEETING DATE

January 12, 2016
January 26, 2016
February 9, 2016
February 23, 2016
March 8, 2016
March 22, 2016
April 12, 2016

April 26, 2016

May 10, 2016

May 24, 2016

June 14, 2016
June 28, 2016

July 12, 2016

July 26, 2016
August 9, 2016
August 23, 2016
September 13, 2016
September 27, 2016
October 11, 2016
October 25, 2016
November 8, 2016
December 13, 2016

2016 Planning Commission Meeting Dates and Deadlines

SUBMITTAL DEADLINE

December 15, 2015
Business Meeting
January 12, 2016
Business Meeting
February 9, 2016
Business Meeting
March 15, 2016
Business Meeting
April 12, 2016
Business Meeting
May 17, 2016
Business Meeting
June 14, 2016
Business Meeting
July 12, 2016
Business Meeting
August 16, 2016
Business Meeting
September 13, 2016
Business Meeting
October 11, 2016
November 15, 2016

Applications are not considered at Business Meetings



COMMUNITY DEVELOPMENT FEES

Service Fee Explanation
Commercial Site $300.00 Includes up to 6 hours Community
Plans plus Development staff time for review, $50.00/hr.

Y2 percent
site
development
cost

will be charged for additional review time.
1/2% of site development cost (excludes cost
of land and buildings) for all inspections.

Subdivision
Preliminary Plans

$200.00
Up to 10 lots

Includes up to 4 hours Community
Development staff time and cost of
advertising for subdivisions up to 10 lots.
$10.00 for each additional lot

Additional Community Development
staff time to be charged at $40.00/hr.

No refunds.

Subdivision
Improvement Plans

$600.00

plus

Y5 percent
site
development
cost

Includes up to 12 hours Community
Development staff time for review, $50.00/hr.
will be charged for additional review time.
1/2% of site development cost (excludes cost
of land and buildings) for all inspections.

Subdivision Record
Plat

50%
Preliminary
Plans Fee

Includes Community Development staff time
and cost of advertising

Includes city attorney’s time for review of
restrictive covenants

Minor Subdivision
Record Plat

$200.00

Includes up to 4 hours Community
Development staff time and cost of
advertising

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.

Boundary
Adjustment Plat

$300.00

Includes up to 3 hours Community
Development staff time

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.

Display Plats

$120.00

Includes up to 3 hours Community
Development staff time

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.




Rezoning
Application

$400.00

Includes up to 5 hours Community
Development staff time and cost of
advertising

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.

Conditional Use
Permits

$400.00

Includes up to 4 hours Community
Development staff time and cost of
advertising

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.

Board of Adjustment

$400.00

Includes up to 4 hours Community
Development staff time and cost of
advertising

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.

Building Appeals
Board

$400.00

Includes up to 4 hours Community
Development staff time and cost of
advertising

Additional Community Development
staff time to be charged at $40.00/hr.
No refunds.

Grading/Erosion and
Sediment Control
Plans

$200.00

Includes up to 4 hours Community
Development staff time for review and

inspections. $50.00/hr. will be charged for

additional staff time.




Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

SKETCH PLAN REVIEW

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Property Address (or nearest intersection)

No Fee

OWNER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Zoning of Property Number of Lots

Sanitary District Water District

Fire District

Telephone Number

Date of Application

Telephone Number

Telephone Number

Meeting Date Targeting

Signature of Applicant and/or Owner



SKETCH PLAN REVIEW
SUBMITTAL REQUIREMENTS

Submit two full size sets and fifteen (15) reduced (11" x 17”) sets of plans containing the
following information, application and fee no later than fifteen (15) calendar days before the
Planning Commission meeting you wish to be on:

1.

2.

8.

9.

Completed application and fee.

The location of the tract in relation to the city limits.

The location of the tract in relation to the surrounding area.
Size of tract stated in tenths of an acre.

The approximate location of all existing structures within the tract proposed to be
retained and wooded areas within the tract and within two hundred feet thereof.

All existing streets, roads, wet and dry weather watercourses, easements, zoning of
subject tract, zoning of all adjacent properties, and other significant physical features
within the tract and within two hundred feet thereof.

Approximate location of proposed streets and property lines. Include all contiguous
holdings of the owner, including land in the “same ownership” as defined herein, with an
indication of the portion, which is proposed to be subdivided.

A rough sketch of the proposed site plan.

A north arrow and graphic scale.

10. Direction of and approximate distance to the nearest existing major street intersection.



Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

PRELIMINARY PLAT APPLICATION

File Number Fee $200 up to 10 Lots, $10.00 for each addl Lot - Paid

APPLICANT/CONTRACT PURCHASER OWNER

Name Name

Address, City, State, Zip Address, City, State, Zip

Telephone Number Telephone Number

Facsimile Number Facsimile Number

Property Address (or nearest intersection) Zoning of Property Number of Lots
Sanitary District Water District Fire District
Telephone Number Telephone Number Telephone Number
Date of Application Meeting Date Targeting

Signature of Applicant and/or Owner

10



PRELIMINARY PLAT REVIEW
MINIMUM SUBMITTAL REQUIREMENTS

Submit ten (10) full size (24” x 36”) sets of plans (one for Fire Department, one for Public
Works, one for Water Department, one for sewer department, one for school district, one for
the engineer and one for planning) containing the below information, application and fee no
later than twenty-seven (27) calendar days before the Planning Commission meeting you wish
to be on. These plans will be reviewed internally and comments given to the applicant.
Revised plans must then be resubmitted including 15 reduced 11” by 17” sets of plans along
with five full size sets of plans.

A Missouri licensed Professional Engineer or Registered Land Surveyor must prepare and seal
the plans at a scale of one-inch equals twenty feet to one-inch equals one hundred feet. The
sheets must be numbered in sequence if more than one sheet and must contain the following
information:

1. The name proposed for the tract or such part thereof as is proposed to be subdivided,
date of submission, and the following names and addresses:
o The record owner or owners of the tract.
o The party who prepared the plat.
o The party for whom the plat was prepared.
o The engineer and the land surveyor who will design improvements and survey
the tract or such part thereof as is proposed to be subdivided.

2. The location of the tract in relation to the surrounding area.

3. Completed application, fee and the names and address of the legal owners of record of
property located within 185 feet of the subject site on mailing labels.

4. The location of the tract in relation to the city limits.

5. Certification by a registered Land Surveyor or Engineer who prepared the plat,
specifying that the plat is an accurate representation of all existing and proposed land
subdivision.

6. The location of all existing structures within the tract proposed to remain.
7. Wooded areas within the tract and within two hundred feet thereof.

8. If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree
Preservation code.

9. EXISTING FEATURES
o All existing streets, roads, access easements (label street names)
o Wet and dry weather watercourses,
o Existing easements,
o Existing grades of the site and extending 200 feet beyond the site. U.S.G.S.
data is acceptable.
Water bodies, streams,
o Areas subject to inundation by storm water, drainage ditches,

O
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o Pertinent features (man made and natural) such as sink holes, railroads,
parks, cemeteries, bridges, culverts, basins,

o Zoning classification of subject tract and of those within 200 feet of subject
tract.

o Slopes in excess of 3:1,

o Ownership data of property within 200 feet of subject tract

o Ultility poles, utility boxes, etc.

10.PROPOSED IMPROVEMENTS/FEATURES
o Location of proposed streets, alleys, public ways, rights-of-way
All easements
Proposed grades at two foot intervals
Building setback lines, and their locations and dimensions
Drainage/detention/retention areas
Areas of all existing or proposed lots and property lines.
Include all contiguous holdings of the owner, and its’ affiliates indicating those
portions to be subdivided.

[y Iy S Ny

11.Details of typical roadway section; typical lot detail with building lines, easements, etc.
and City standard design speed, Ksag, Kcrest and horizontal design.

12. A north arrow and graphic scale.

13.Direction of and approximate distance to the nearest existing major street intersection
including sight triangle at all intersections with public streets.

14.The location of the property by U.S. Survey, Township, Range, survey lot, and county.

15.The approximate area of the tract stated in tenths of an acre.

16. The location and dimension of all boundary lines of the tract.

17.The location and dimensions of all property to be set aside for park or playground use,
or other public or private reservations, with designations of the purpose thereof, and

conditions, if any, of dedication or reservation.

18.The results of any on site tests if done made to ascertain subsurface rock and soil
conditions and the water table.

19.1f retaining walls are proposed, indicate top and toe of wall.

20.Proposed type of treatment or method of sewage disposal to include name or location of
trunk and lateral line or qualified treatment system.

21.Show existing and proposed utilities/services and proposed connections including fire
hydrant locations, storm water, water, electric, gas, cable, telephone.

22.Provide a drainage area map for the site, even if a phased project is proposed.
12



23.Any proposed alterations, adjustment, or change in the elevation or topography in the
Flood Plain Zoning District or any other official city map for determination of flood
hazard areas.

24 If the developer intends to subdivide any portion of the parcel into a multiple-dwelling
unit subdivision, nonresidential subdivision, or a subdivision being developed under a
special use procedure section of the Zoning Ordinance, then the preliminary plat shall,
in addition, include the following information:

eETMOOm»

Gross area of tract.

Area of streets.

Net area of tract.

Maximum number of units allowed.
Maximum number of units proposed.
Parking ratio.

Distances between structures.

25.Fire District comments must be provided prior to preliminary plat approval for
developments containing 100 lots and over that have a single ingress and egress,
where variances are requested for pavement reduction, maximum cul-de-sac lengths,
and number or units or lots served on a cul-de-sac.

26.General Notes that are required on the preliminary plat:

1.

All proposed improvements shall be designed, constructed, tested, and
inspected in accordance with City of Arnold Standards.

All grading, drainage, detention, and erosion control shall be in conformance
with City of Arnold Standards.

All proposed right-of-way and easements shall be in accordance with City of
Arnold requirements. All right-of-way and easements shall be finalized on the
Record Plat.

All street lighting and traffic control devices shall conform City of Arnold
Standards.

Substantial changes in the improvement plans from the approved preliminary
plat must receive approval by the Planning Commission and City Council.
Proposed variances shall be forwarded to the Board of Adjustment, Planning
Commission, and/or City Council for their review and approval prior to final
improvement plans.

The following documents are required to be presented with
improvement/grading plans if required by Staff, the Planning Commission or
the City Council:
a.) Verification of sight distance at all access points along public and
private streets.
b.) Verification of compliance with MoDOT. (Approval and permit)

13



c.) Proof of compliance with State of Missouri Land Disturbance.

d.) Proof of compliance with US Army Corps of Engineers.

e.) Detention Basin study and report, signed, sealed and dated by a
Professional Engineer.

f.) Flood Plain Study, signed, sealed and dated by a Registered Land
Survey.

g.) Geotechnical Study and Report, signed, sealed, and dated by a
Professional Engineer.

h.) Traffic Study and Report, signed, sealed, and dated by a
Professional Engineer.

A Public Hearing is required (see page 47). The applicant must post a sign informing the
general public of a public hearing regarding the applicant’s request. The sign shall be four feet
by four feet (4’ X 4’) in size, and shall be placed on the property on which the request is subject
to. The sign shall be erected at least fifteen (15) days prior to the scheduled hearing date. The
copy on the sign shall be legible with lettering no less than four (4) inches in height and not
less than one (1) inch in width. THE APPLICANT IS REQUIRED TO SUBMIT A DATE
STAMPED PHOTO OF THE SIGN, SHOWING A TAPE MEASURE INDICATING THE
LETTERS ARE NOT LESS THAN FOUR INCHES (4”) IN HEIGHT AND NOT LESS THAN
ONE INCH (1”) IN WIDTH PRIOR TO THE MEETING. THE SIGN MUST BE REMOVED
WITHIN TWO DAYS FOLLOWING THE FINAL PUBLIC HEARING.

MUST BE SIGNED BELOW:

By signing below, | acknowledge that the above items
(Print Name)

have been included on the plans and further acknowledge that items missing could lead to the
removal of the project from the Planning Commission agenda.

Signature

Address

City, State, Zip

Fax

Telephone

Date

14



Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

RECORD PLAT / MINOR SUBDIVISION

File Number 50% of the Cost of Preliminary Plat - Fee Paid

APPLICANT/CONTRACT PURCHASER OWNER

Name Name

Address, City, State, Zip Address, City, State, Zip

Telephone Number Telephone Number

Facsimile Number Facsimile Number

Property Address (or nearest intersection) Zoning of Property Number of Lots
Sanitary District Water District Fire District
Telephone Number Telephone Number Telephone Number
Date of application Meeting Date Targeting

Signature of Applicant and/or Owner

15



RECORD PLAT AND/OR MINOR SUBDIVISIONS
MINIMUM SUBMITTAL REQUIREMENTS

Submit ten (10) full size (24” x 36”) sets of plans (one for Fire Department, one for Public
Works, one for Water Department, one for sewer department, one for school district, one for
the engineer and one for planning) containing the below information, application and fee no
later than twenty-seven (27) calendar days before the Planning Commission meeting you wish
to be on. These plans will be reviewed internally and comments given to the applicant.
Revised plans must then be resubmitted including 15 reduced 11” by 17” sets of plans along
with five full size sets of plans.

The record plat shall be prepared by a Registered Land Surveyor or Professional Engineer, at
a convenient scale of one inch equals twenty feet to one inch equals two hundred feet, and
shall be of such size as is acceptable for filing in the office of the Recorder of Deeds. For final
submittal the record plat shall be on tracing cloth or reproducible Mylar, together with copies of
deed restrictions which are required by ordinance, where such are too lengthy to be shown on
the plat, shall be submitted to the administrative officer for his review and then to the Planning
Commission for their review and recommendation ant then to the City Council for final
approval. If more than one sheet is required, a key map on sheet number one, showing the
entire subdivision at a reduced scale shall be provided. The developer shall submit to the
administrative officer such number of copies of the record plat as is required by the
administrative rules. The record plat shall show and be accompanied by the following
information:

1. Completed application, fee and the names and address of the legal owners of record of
property located within 185 feet of the subject site on mailing labels (public hearing
required for minor subdivisions).

2. A Public Hearing is required (see page 47). The applicant must post a sign informing
the general public of a public hearing regarding the applicant’s request. The sign shall
be four feet by four feet (4’ X 4’) in size, and shall be placed on the property on which
the request is subject to. The sign shall be erected at least fifteen (15) days prior to the
scheduled hearing date. The copy on the sign shall be legible with lettering no less than
four (4) inches in height and not less than one (1) inch in width. THE APPLICANT IS
REQUIRED TO SUBMIT A DATE STAMPED PHOTO OF THE SIGN, SHOWING A
TAPE MEASURE INDICATING THE LETTERS ARE NOT LESS THAN FOUR
INCHES (4”) IN HEIGHT AND NOT LESS THAN ONE INCH (1”) IN WIDTH PRIOR
TO THE MEETING. THE SIGN MUST BE REMOVED WITHIN TWO DAYS
FOLLOWING THE FINAL PUBLIC HEARING.

3. North arrow and graphic scale.

4. The boundary lines within and the boundary lines of the subdivision with accurate
distances and bearings; also in section, U.S. Survey, congressional, township, and
range lines; and the boundary lines of any legally established district within or adjacent
to or abutting on the subdivision.

5. All survey monuments, together with their descriptions.

16



The lines of all proposed streets and alleys with their names and widths.
All lot lines and an identification system for all lots and blocks.

An accurate delineation of any property offered or required for dedication to public use.

© ® N o

The boundary lines and zoning classification of all adjoining lands where it intersects or
touches the subdivision boundary, and the right-of-way lines of adjacent streets and
alleys with their names and widths.

10.The line of departure of one street from another.

11.If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree
Preservation code.

12.All existing and new building lines and easements for rights-of-way provided for public
use, service, or utilities, with figures showing their dimensions, and listing uses that are
being provided.

13.All dimensions and bearings, both line and angular, radii, and arcs, necessary for
locating the boundaries of the subdivision, blocks, lots, streets, alleys, easements,
building lines, and any other areas for public or private use. The linear dimensions are
to be expressed in feet and hundredths of a foot.

14.Area in square feet for each lot or parcel on the plat if less than one acre, and in acres
and tenths of an acre if one acre or more in area into which the tract is proposed to be
subdivided.

15. The name of the subdivision and description of property subdivided, showing its location
and area. If the subdivision is developed under special procedures of the Zoning
Ordinance, the plat shall specify the appropriate development procedure.

16. Certification by a Registered Land Surveyor or Professional Engineer to the effect that
the plat represents a survey made by him, and that the locations of all required survey
monuments, installed or to be installed, are correctly shown thereon. The month and
year during which the survey was made shall also be shown.

17.Acknowledgment of the owner or owners regarding plat and all restrictions and
conditions affecting property platted, to include dedications and private restrictions.

18.Designation of all areas to be used for other than residential lots and their proposed
use.

19. Delineation of areas within or adjacent to the tract that are subject to periodic inundation
or within a Flood Plain Zoning District or any other flood hazard area.

20.A certificate shall be submitted to the administrative officer showing that there are no
delinquent taxes outstanding.

21.Provide quantity and cost estimates for all Planned Improvements. The estimate shall
be reviewed and the City requires an Escrow Agreement.

17



Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

DISPLAY HOUSE PLAT

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

$120.00 Fee - Paid

OWNER:

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Subdivision Name

Property Address (or nearest intersection)

Date of Application

Signature of Applicant and/or Owner

Date of Approval

Number of Lots Approved

Zoning of Property Number of Lots

Meeting Date Targeting

18



DISPLAY HOUSE PLAT
MINIMUM SUBMITTAL REQUIREMENTS

Initially submit ten (10) sets of plans 15 days prior to the Planning Commission meeting you
wish to be on. Following are the requirements governing display house plats for review.
These plans will be reviewed internally and comments given to the applicant. Revised plans
must then be resubmitted including 15 reduced 11” by 17" sets of plans along with five full size
sets of plans.

1. Completed application and fee.

2. Name of subdivision, date of approval by the City Council, number of lots approved, and
file number of the subdivision for which the display houses will be built.

3. There may be three display houses for every twenty (20) houses proposed, not to
exceed ten (10) display houses.

4. The Display House Plat shall include a complete out ground survey of the proposed
subdivision, and the location of each display house in relation to proposed lots.

5. The script of said Display House Plat shall contain terms and conditions as required by
the Commission including, but not limited to, the following:

o The Display House Plat shall be recorded in the office of the Jefferson County
Recorder of Deeds prior to issuance of a building permit for any display house.

o The Display House Plat shall become null and void upon the recording of a
record plat, which established that each display house is on an approved lot.

o No part of the proposed subdivision may be conveyed, nor an occupancy permit
issued for any structure therein until the display house of houses have been
located on an approved lot.

o If initial construction of a display house has not commenced within sixty (60)
days, the Commission's approval shall lapse and the Display House Plat shall be
null and void.

19



Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

GRADING / EROSION AND SEDIMENT CONTROL PLAN
REVIEW AND PERMIT APPLICATION

File Number $200.00 Fee - Paid
APPLICANT OWNER
Name Name
Address, City, State, Zip Address, City, State, Zip
Telephone Number Telephone Number
Facsimile Number Facsimile Number
Arnold Business License Number Arnold Business License Number
$
Property Address (or nearest intersection) Site Cost Estimate Total (Attach Estimate)

Certified Contractor:

Name

Company Name

Certified in Land Disturbance? Yes/ No Through Which Agency? (Provide Copy)

Date of Application Signature of Applicant or Owner

20



GRADING / EROSION AND SEDIMENT CONTROL PLAN
MINIMUM SUBMITTAL REQUIREMENTS

A grading/erosion and sediment control plan shall be submitted with the application and fee. All
sites with land disturbance of 2 acre or more requires a permit. For residential or commercial
subdivisions refer to “Improvement Plans Minimum Submittal Requirements”. Plans submitted
for a subdivision (commercial or residential) must conform to the plans approved by the
Planning Commission and City Council. Any deviation from the approved plans will require
Planning Commission and City Council approval for the change. The plan must show the
following information:

1.

2.

3.

Application and fee.
Size of the plans must be 24” by 36" with a scale of no less than 1" = 40’.

Name of subdivision, date of approval by the City Council, number of lots approved, and
file number of the subdivision.

The plan must be certified and prepared by, or under the direct supervision of a
registered Professional Engineer, licensed in the State of Missouri. Regardless, a
Professional Engineer must seal and sign the plans.

A vicinity map drawn to scale of not less than two thousand (2,000) feet equals one
inch, showing the relationship of the site to its general surroundings.

The address or legal description of tract of land, and the following names and
addresses:
i. The record owner or owners of the tract.
ii. The party who prepared the plat.
iii. The party for whom the plat was prepared.
iv. The engineer and the land surveyor who designed improvements and
surveyed the tract or such part thereof as is subdivided.

The erosion and sediment control plan shall be prepared at a scale not less than fifty
(50) feet equals one inch or at a scale indicated based on the information provided.

The existing and proposed contours at two (2) foot intervals for the subject property,
extending offsite 150 feet minimum for proper design of proposed improvements.

The location of existing and proposed property lines, streets, sinkholes, area within the
tract subject to inundation by storm water, railroads, easements of record and other
significant natural features such as wooded areas, pasture land, rock formations, creeks
and ponds or lakes with surface area and elevation shown thereon.

10.If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree

Preservation code.
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11.The location of all existing and proposed storm water facilities such as inlets, manholes,
culvert pipes, bridges or channels, erosion control devices, and storm water detention
facilities.

12.Provide Cut/Fill calculations. Should grading operations involve haul-on or haul-off of
material, applicant shall identify what routes are proposed for use and the anticipated
volume of truck traffic.

13.The developer shall not enclose creeks and shall not disturb any land with slopes
greater than 45%.

14.Developer shall provide a geotechnical report addressing the integrity, erosion and
siltation control of all slopes steeper than 3 horizontal to 1 vertical (3:1 slope).

15.The location of temporary entrance, wash down area and parking.

16.The Developer shall submit a schedule or phasing plan that shall identify the expected
date on which clearing will begin, the estimated duration of exposure of cleared areas
and the sequence of clearing, installation of temporary sediment control measures,
installation of storm drainage, paving streets and parking areas and establishment of
temporary and permanent vegetative cover.

17.Provide quantity and cost estimates for all grading and erosion control. The estimate
shall be reviewed and an Escrow Agreement is required by the City.

18.Each application shall include a statement that any land clearing, construction, or
development involving the movement of earth shall be in accordance with the Erosion
and Sediment Control Plan and that a certified contractor shall be on site when
construction or grading activity takes place.

19.Refer to Chapter 5, Article VII, Section 5-160 thru 5-162 for complete list of
requirements.

20.See acceptable menu of best management practices (BMP’s) for erosion and sediment
control during construction, St Louis County Missouri Sediment and Erosion Control
Manual pages 42-89 with Standard Drawings.

21.Provide documentation of coordination with other public utilities and government
agencies, as needed.

22. Additional information as may be necessary to process the grading permit.

22



Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

IMPROVEMENT PLAN
REVIEW AND PERMIT APPLICATION

File Number $600.00 plus 2% Site Development Cost Fee - Paid

APPLICANT OWNER

Name Name

Address, City, State, Zip Address, City, State, Zip

Telephone Number Telephone Number

Facsimile Number Facsimile Number

Arnold Business License Number Arnold Business License Number

Subdivision Name Date of Approval Number of Lots Approved
$

Property Address (or nearest intersection) Site Development Cost

Date of Application Signature of Applicant and/or Owner
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Additional Information Required

Grading Contractor

Company Name and Contact

Address, City, State, Zip

Telephone Number

Facsimile Number

Arnold Business License Number

Paving Contractor

Company Name and Contact

Address, City, State, Zip

Telephone Number

Facsimile Number

Arnold Business License Number

Missouri DNR

General Operating Permit Number
(Land Disturbance and Storm Water)

Prior to Construction

Sanitary Sewer Contractor

Company Name and Contact

Address, City, State, Zip

Telephone Number

Facsimile Number

Arnold Business License Number

Storm Sewer Contractor
(if different from Sanitary)

Company Name and Contact

Address, City, State, Zip

Telephone Number

Facsimile Number

Arnold Business License Number

Sewer Permit Number

(Construction of Sanitary Sewer)
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Local Agencies

Fire District Permit Number*

MoDOT Permit Number*

Other Permits

Corp — 404 Permit Number
(if required)

Water District Permit Number*

*Or copy of Approval Letter / Date
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IMPROVEMENT PLANS
MINIMUM SUBMITTAL REQUIREMENTS

After the preliminary plat is approved, improvement plans, prepared by a Professional
Engineer, for the subdivision of the entire tract, or any section if the developer sectionalizes the
tract, shall be submitted for review to the administrative officer along with an application and

fee.

Improvement plans shall be prepared on an exhibit twenty-four (24) inches by thirty-six

(36) inches and shall contain the following information:

1.

2.

Application and fee.

The information required for a grading permit shall also be required for
improvement plans if a separate grading permit has not been issued. See
Grading Plans requirements.

Name of subdivision, date of approval by the City Council, number of lots approved, and
file number of the subdivision.

The improvement plans must be certified and prepared by, or under the direct
supervision of a registered Professional Engineer, licensed in the State of Missouri.
Regardless, a Professional Engineer must seal and sign the plans.

A vicinity map drawn to scale of not less than two thousand (2,000) feet equals one
inch, showing the relationship of the site to its general surroundings.

Title page, which shall include key map showing the relationship of the area to be
subdivided to the tract and which shall reflect areas of the tract previously subdivided
plus adjacent streets.

North arrow and graphic scale.

Title block showing name and address of developer and engineering firm, as well as the
engineer's seal.

One (1) or more bench marks, in or near the subdivision, to which the subdivision is
referenced. The identify and elevation shall be based on sea level datum.

10.List of the standards and specifications followed, citing volume, section, page, or other

references.

11.Paving details conforming to City of Arnold standard specifications.

12.Detail of all existing and proposed topography including: streets, sanitary sewers,

drainage channels, storm sewers and detention facilities.

13.Plans and profiles of streets and sewers, scale not less than one (1) inch equals one

hundred (100) feet horizontal; and one (1) inch equals ten (10) feet vertical.

26



14.Existing and proposed survey monuments on street plan or on submitted copy of plans
to be on proposed record plat.

15. Additional information as may be necessary to process the improvement plans.

16.If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree
Preservation code.

17.Submit an estimate of costs of each improvement, including both materials and labor.
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Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

COMMERCIAL SITE PLAN APPLICATION

File Number $300.00 plus 2% Site Development Cost Fee - Paid

APPLICANT/CONTRACT PURCHASER OWNER

Name Name

Address, City, State, Zip Address, City, State, Zip

Telephone Number Telephone Number

Facsimile Number Facsimile Number

Property Address (or nearest intersection) Zoning of Property

Sanitary District Water District Fire District
Telephone Number Telephone Number Telephone Number
Date of Application Meeting Date Targeting
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COMMERCIAL SITE PLAN REVIEW
MINIMUM SUBMITTAL REQUIREMENTS

Submit ten (10) full size (24” x 36”) sets of plans (one for Fire Department, one for Public
Works, one for Water Department, one for sewer department, one for school district, one for
the engineer and one for planning) containing the below information, application and fee no
later than twenty-seven (27) calendar days before the Planning Commission meeting you wish
to be on.
Revised plans must then be resubmitted including 15 reduced 11” by 17” sets of plans along
with five full size sets of plans.

1.

2.

These plans will be reviewed internally and comments given to the applicant.

Completed application and fee.

A grading permit is required for all commercial improvement plans. See grading
permit requirements. Detailed engineering will be required to the grading plan

stage.

The name proposed for the project, date of submission, and the following names,
addresses and telephone numbers:

Q

a
a
a

The record owner or owners of the tract.

The party who prepared the plat.

The party for whom the plat was prepared.

The engineer and/or the land surveyor who designed the improvements and
surveyed the tract and their seal and signature.

Method and detailed plans for storm water and sanitary sewer.

Site plan, prepared by a Register Land Surveyor or Professional Engineer, indicating
location of proposed improvements, including, but not limited to:

Q

000
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North arrow and scale — not more then one inch equals 60 feet

Building setbacks including buffer strips if applicable;

Existing and proposed contours at two foot intervals;

Size of lot, indicating the amount covered by building, the amount covered by
parking and impervious material, the amount used for detention (if any), and the
amount in landscaped area.

Building (s);

Parking lot layout;

Parking space dimensions;

Loading space location and dimension;

Dumpster location and method of screening;

Landscape plant material location, type and size;

Light standard location and height;

Fire lanes;

Sign location and height;

Access lanes and dimensions of lanes;

Ingress and egress points and widths;

Ingress and egress points across the right-of-way from proposed project; and
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o Adjacent properties, their zoning, and any improvements located within 200 feet
of the property.

6. If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree
Preservation code.

7. Scaled elevations of all building facades must be submitted indicating
o Materials used and location;

Color of material;

Window location;

Door location;

Location of signage proposed on building;

Mechanical equipment location and method of screening; and

Exterior light location on buildings.

[y Iy S Ny
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Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

CONDITIONAL USE PERMIT APPLICATION

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Property Address (or nearest intersection)

Proposed Use

$400.00 Fee - Paid

OWNER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Zoning of Property

Adjacent Zoning/Uses

North South East

Date of Application

Signature of Applicant

West

Meeting Date Targeting

Signature of Owner
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CONDITIONAL USE PERMIT
MINIMUM SUBMITTAL REQUIREMENTS

The process for a conditional use permit review and approval involves public hearings before
the Planning Commission and City Council. To be placed on the Planning Commission
meeting agenda, the following must be submitted no later than twenty-seven (27) calendar
days before the meeting date you wish to be on.

1. Completed application and fee.

2. Name and address, on mailing labels, of current property owners within 185 feet of all
boundaries of the proposed site.

3. Ten (10) sets of a preliminary commercial/development site plan, prepared by a

Register

Land Surveyor or Professional Engineer, indicating location of

proposed/existing improvements, including, but not limited to the following information:

a
a

0000 D
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The name proposed for the project, date of submission

The following names, addresses, and telephone numbers of the record owner
or owners of the tract, the party who prepared the plat, the party for whom the
plat was prepared and the Professional Engineer and/or the Registered Land
Surveyor who designed the improvements and surveyed the tract and their
seal and signature.

North arrow and scale — not more then one inch equals 60 feet

Building setbacks including buffer strips if applicable;

All existing and proposed easements;

Existing and proposed contours at two foot intervals;

Size of lot, indicating the amount covered by building, the amount covered by
parking and impervious material, the amount used for detention (if any), and
the amount in landscaped area.

Building (s);

Parking lot layout including the total number of spaces provided, the number
of spaces assigned to each use, and the number of spaces for the proposed
use.

Indicate if there is a deficiency in the number of spaces available.

Parking space dimensions;

Loading space location and dimension;

Dumpster location and method of screening;

Landscape plant material location, type and size;

Light standard location and height;

Fire lanes;

Sign location and height;

Access lanes and dimensions of lanes;

Ingress and egress points and widths;

Ingress and egress points across the right-of-way from proposed project; and
Adjacent properties, their zoning, and any improvements located within 200
feet of the property,

5. Method and details of storm water control and sanitation.
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. If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree
Preservation code.

. Scaled elevations of all building facades must be submitted indicating
Materials used and location;

Color of material;

Window location;

Door location;

Location of signage proposed on building;

Mechanical equipment location and method of screening; and
Exterior light location on buildings.

S Iy iy Ry Ry Ny

. Written responses to the following criteria for review of a conditional use:

a. Such development or use is deemed consistent with good planning practice;.

b. The development or use can be operated in a manner that is not detrimental to
the permitted developments and uses in the district.

c. The development or use can be developed and operated in a manner that is
visually compatible with the permitted uses in the surrounding area.

d. The development or use is deemed essential or desirable to preserve and
promote the public health, safety, and general welfare or the City or Arnold.

A Public Hearing is required (see page 47). The applicant must post a sign informing
the general public of a public hearing regarding the applicant’s request. The sign shall
be four feet by four feet (4’ X 4°) in size, and shall be placed on the property on which
the request is subject to. The sign shall be erected at least fifteen (15) days prior to the
scheduled hearing date. The copy on the sign shall be legible with lettering no less
than four (4) inches in height and not less than one (1) inch in width. THE
APPLICANT IS REQUIRED TO SUBMIT A DATE STAMPED PHOTO OF THE SIGN,
SHOWING A TAPE MEASURE INDICATING THE LETTERS ARE NOT LESS THAN
FOUR INCHES (4”) IN HEIGHT AND NOT LESS THAN ONE INCH (1”) IN WIDTH
PRIOR TO THE MEETING. THE SIGN MUST BE REMOVED WITHIN TWO DAYS
FOLLOWING THE FINAL PUBLIC HEARING.
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Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

PLANNED RESIDENTIAL DEVELOPMENT APPLICATION

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Property Address (or nearest intersection)

Adjacent Zoning

North South East

Date of Application

Signature of Applicant

$240.00 Fee - Paid

OWNER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Zoning of Property

West

Meeting Date Targeting

Signature of Owner
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PLANNED RESIDENTIAL DEVELOPMENT PROCESS
MINIMUM SUBMITTAL REQUIREMENTS

Submit ten (10) full size (24"x 36”) sets of plans (one for Fire Department, one for Public
Works, one for Water Department, one for sewer department, one for school district, one for
the engineer and one for planning) containing the below information, application and fee no
later than twenty-seven (27) calendar days before the Planning Commission meeting you wish
to be on. These plans will be reviewed internally and comments given to the applicant.
Revised plans must then be resubmitted including 15 reduced 11” by 17” sets of plans along
with five full size sets of plans.

1. Completed application, fee and the names and mailing address of the legal owners of
record of property located within 185 feet of the subject site on mailing labels.

2. Written response to the following criteria for review of a zone change application:

a) The residential development proposal is consistent with good planning practice.

b) The residential development proposal is consistent with good site planning.

c) The residential development proposal can be operated in a manner that is not
detrimental to the permitted uses in the surrounding area.

d) The residential development proposal is complimentary to the City of Arnold.

e) The residential development proposal is deemed desirable to promote the
general welfare of the City of Arnold.

A Missouri licensed Professional Engineer or Registered Land Surveyor must prepare and seal
the plans at a scale of one-inch equals twenty feet to one-inch equals one hundred feet. The
sheets must be numbered in sequence if more than one sheet and must contain the following
information:

3. The name proposed for the tract or such part thereof as is proposed to be subdivided, date
of submission, and the following names and addresses:
o The record owner or owners of the tract.
o The party who prepared the plat.
o The party for whom the plat was prepared.
o The engineer and the land surveyor who will design improvements and survey the
tract or such part thereof as is proposed to be subdivided.

4. The location of the tract in relation to the surrounding area.
5. The location of the tract in relation to the city limits.

6. Certification by a registered Land Surveyor or Engineer who prepared the plat, specifying
that the plat is an accurate representation of all existing and proposed land subdivision.

7. The location of all existing structures within the tract proposed to remain.
8. Wooded areas within the tract and within two hundred feet thereof.

9. If the tract is over three (3) acres, a Tree Preservation Plan is required per our Tree
Preservation code.
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10.EXISTING FEATURES
o All existing streets, roads, access easements (label street names)
o Wet and dry weather watercourses,
o Existing easements,
o Existing grades of the site and extending 200 feet beyond the site. U.S.G.S. data is
acceptable.
Water bodies, streams,
Areas subject to inundation by storm water, drainage ditches,
Pertinent features (man made and natural) such as sink holes, railroads, parks,
cemeteries, bridges, culverts, basins,
Zoning classification of subject tract and of those within 200 feet of subject tract.
Slopes in excess of 3:1,
Ownership data of property within 200 feet of subject tract
Utility poles, utility boxes, etc.

000

000D

11.PROPOSED IMPROVEMENTS/FEATURES
o Location of proposed streets, alleys, public ways, rights-of-way
All easements
Proposed grades at two foot intervals
Building setback lines, and their locations and dimensions
Drainage/detention/retention areas
Areas of all existing or proposed lots and property lines.
Include all contiguous holdings of the owner, and its’ affiliates indicating those
portions to be subdivided.

00000 D

12.Details of typical roadway section; typical lot detail with building lines, easements, etc. and
City standard design speed, Ksag, Kcrest and horizontal design.

13. A north arrow and graphic scale.

14.Direction of and approximate distance to the nearest existing major street intersection
including sight triangle at all intersections with public streets.

15.The location of the property by U.S. Survey, Township, Range, survey lot, and county.

16. The approximate area of the tract stated in tenths of an acre.

17.The location and dimension of all boundary lines of the tract.

18.The location and dimensions of all property to be set aside for park or playground use, or
other public or private reservations, with designations of the purpose thereof, and
conditions, if any, of dedication or reservation.

19.The results of any on site tests if done made to ascertain subsurface rock and soil
conditions and the water table.

20. If retaining walls are proposed, indicate top and toe of wall.

21.Proposed type of treatment or method of sewage disposal to include name or location of
trunk and lateral line or qualified treatment system.
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22.Show existing and proposed utilities/services and proposed connections including fire
hydrant locations, storm water, water, electric, gas, cable, telephone.

23.Provide a drainage area map for the site, even if a phased project is proposed.

24. Any proposed alterations, adjustment, or change in the elevation or topography in the Flood
Plain Zoning District or any other official city map for determination of flood hazard areas.

25.1f the developer intends to subdivide any portion of the parcel into a multiple-dwelling unit
subdivision, nonresidential subdivision, or a subdivision being developed under a special
use procedure section of the Zoning Ordinance, then the preliminary plat shall, in addition,
include the following information:

Gross area of tract.

Area of streets.

Net area of tract.

Maximum number of units allowed.

Maximum number of units proposed.

Parking ratio.

Distances between structures.

Q
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26.Fire District comments must be provided prior to preliminary plat approval for
developments: containing 100 lots and over that have a single ingress and egress; and
where variances are requested for pavement reduction, maximum cul-de-sac lengths, and
number or units or lots served on a cul-de-sac.

27.General Notes that are required on the preliminary plat:

a.

b.

C.

All proposed improvements shall be designed, constructed, tested, and
inspected in accordance with City of Arnold Standards.
All grading, drainage, detention, and erosion control shall be in conformance
with City of Arnold Standards.
All proposed right-of-way and easements shall be in accordance with City of
Arnold requirements. All right-of-way and easements shall be finalized on the
Record Plat.
All street lighting and traffic control devices shall conform with City of Arnold
Standards.
Substantial changes in the improvement plans from the approved preliminary
plat must receive approval by the Planning Commission and City Council.
Proposed variances shall be forwarded to the Board of Adjustment, Planning
Commission, and/or City Council for their review and approval prior to final
improvement plans.
The following documents are required to be presented with
improvement/grading plans if required by Staff, the Planning Commission or
the City Council:

o Verification of sight distance at all access points along public and

private streets.

o Verification of compliance with MoDOT. (Approval and permit)

o Proof of compliance with State of Missouri Land Disturbance.

o Proof of compliance with US Army Corps of Engineers.
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o Detention Basin study and report, signed, sealed and dated by a
Professional Engineer.

o Flood Plain Study, signed, sealed and dated by a Registered Land
Survey.

o Geotechnical Study and Report, signed, sealed, and dated by a
Professional Engineer.

o Traffic Study and Report, signed, sealed, and dated by a Professional
Engineer.

28. A Public Hearing is required (see page 47). The applicant must post a sign informing the
general public of a public hearing regarding the applicant’s request. The sign shall be four
feet by four feet (4’ X 4°) in size, and shall be placed on the property on which the request is
subject to. The sign shall be erected at least fifteen (15) days prior to the scheduled hearing
date. The copy on the sign shall be legible with lettering no less than four (4) inches in
height and not less than one (1) inch in width. THE APPLICANT IS REQUIRED TO
SUBMIT A DATE STAMPED PHOTO OF THE SIGN, SHOWING A TAPE MEASURE
INDICATING THE LETTERS ARE NOT LESS THAN FOUR INCHES (4”) IN HEIGHT
AND NOT LESS THAN ONE INCH (1”) IN WIDTH PRIOR TO THE MEETING. THE SIGN
MUST BE REMOVED WITHIN TWO DAYS FOLLOWING THE FINAL PUBLIC HEARING

MUST BE SIGNED BELOW:

By signing below, | acknowledge that the above items
(Print Name)

have been included on the plans and further acknowledge that items missing could lead to the
removal of the project from the Planning Commission agenda.

Signature

Address

City, State, Zip

Fax

Telephone

Date
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Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

ZONING / REZONING APPLICATION

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Property Address (or nearest intersection)

Adjacent Zoning

North South East

Date of Application

Signature of Applicant

$400.00 Fee - Paid

OWNER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Zoning of Property Proposed Zoning

West

Meeting Date Targeting

Signature of Owner
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ZONE CHANGE (REZONING)
MINIMUM SUBMITTAL REQUIREMENTS

When requesting a zone change, the following information must be submitted no later than
twenty-seven (27) calendar days prior to the Planning Commission meeting you wish to be on.

1. Completed application, fee and the names and mailing address of the legal owners of
record of property located within 185 feet of the subject site on mailing labels.

2. Written response to the following criteria for review of a zone change application:

Q

The extension of an existing boundary where said change will not be detrimental
and where it is shown that such changes are necessary for public convenience or
necessity.

There has been significant change in the area to warrant a change in zoning
classification.

It is shown that a mistake was made in the original zoning map.

A change that would make the zoning classification reflects the proposed use in
the Land Use Plan of the City of Arnold.

Other changes where it is shown to be in the best interests for the health, safety,
and elfare of the citizens of the City of Arnold.

3. A plan indicating the following:

a)
b)
c)

d)

The location of the tract in relation to the city limits.
The location of the tract in relation to the surrounding area.
The approximate location of all existing structures and wooded areas within the
site.
All existing streets, roads, easements, wet and dry weather watercourses, water
bodies, streams, areas subject to inundation by storm water, other pertinent
features such as sink holes, railroad, parks, cemeteries, drainage ditches,
bridges and other significant physical features within the tract.
A north arrow and graphic scale.
Direction of and approximate distance to the nearest existing major street
intersection.
The following names, addresses, and telephone numbers:

o The record owner or owners of the tract.

o The party who prepared the plat.

o The party for whom the plat was prepared.

o The engineer and the land surveyor who surveyed the tract.
The location of the property by U.S. Survey, Township, Range, survey lot, and
county.
The approximate area of the tract stated in tenths of an acre.
The location and dimension of all boundary lines of the tract.
Sufficient contour data to indicate the slope and drainage of the tract and the
high and low points thereof.
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4. A Public Hearing is required (see page 47). The applicant must post a sign informing
the general public of a public hearing regarding the applicant’s request. The sign shall
be four feet by four feet (4’ X 4’°) in size, and shall be placed on the property on which
the request is subject to. The sign shall be erected at least fifteen (15) days prior to the
scheduled hearing date. The copy on the sign shall be legible with lettering no less than
four (4) inches in height and not less than one (1) inch in width. THE APPLICANT IS
REQUIRED TO SUBMIT A DATE STAMPED PHOTO OF THE SIGN, SHOWING A
TAPE MEASURE INDICATING THE LETTERS ARE NOT LESS THAN FOUR
INCHES (4”) IN HEIGHT AND NOT LESS THAN ONE INCH (1”) IN WIDTH PRIOR
TO THE MEETING. THE SIGN MUST BE REMOVED WITHIN TWO DAYS
FOLLOWING THE FINAL PUBLIC HEARING.
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Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

PLANNING COMMISSION VARIANCE APPLICATION

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Property Address (or nearest intersection)

Adjacent Zoning/Uses

North South East

Requested Variance/Section of Code

$200.00 Fee - Paid

OWNER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Zoning of Property

West

Date of Application

Signature of Applicant and/or Owner

Meeting Date Targeting
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VARIANCES BEFORE THE PLANNING COMMISSION
MINIMUM SUBMITTAL REQUIREMENTS

Appeals for variances to the Subdivision Code, except for the Storm Water and Erosion
Control Ordinance, shall be made to the Planning Commission. The following must be
submitted no later than twenty-seven (27) calendar days before the meeting you wish to be on.

1.

Completed application, fee and the names and mailing address of the legal owners of
record of property located within 185 feet of the subject site on mailing labels.

A plan, if needed or required, to sufficiently indicate the variance requested.

Written petition stating the basis for such appeal, the specific relief sought, and
responses to the following:

o The granting of the variance will not be detrimental to the public safety, health, or
welfare or injurious to other property or improvements in the neighborhood in
which the property is located.

o The conditions upon which the request for a variance is based are unique to the
property to which the variance is sought, and are not applicable generally to
other property.

o Because of the particular physical surroundings, shape, or topographical
conditions of the specific property involved, a particular hardship to the owner
would result, as distinguished from a mere inconvenience, if the letter of these
regulations are carried out.

A Public Hearing is required (see page 47). The applicant must post a sign informing
the general public of a public hearing regarding the applicant’s request. The sign shall
be four feet by four feet (4’ X 4’) in size, and shall be placed on the property on which
the request is subject to. The sign shall be erected at least fifteen (15) days prior to the
scheduled hearing date. The copy on the sign shall be legible with lettering no less than
four (4) inches in height and not less than one (1) inch in width. THE APPLICANT IS
REQUIRED TO SUBMIT A DATE STAMPED PHOTO OF THE SIGN, SHOWING A
TAPE MEASURE INDICATING THE LETTERS ARE NOT LESS THAN FOUR
INCHES (4”) IN HEIGHT AND NOT LESS THAN ONE INCH (1”) IN WIDTH PRIOR
TO THE MEETING. THE SIGN MUST BE REMOVED WITHIN TWO DAYS
FOLLOWING THE FINAL PUBLIC HEARING.
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Community Development Department

City of Arnold
2101 Jeffco Blvd.
Arnold, MO 63010
636-282-2378
636-282-6677 Fax

BOARD OF ADJUSTMENT VARIANCE APPLICATION

File Number

$400.00 Fee - Paid

APPLICANT/CONTRACT PURCHASER OWNER

Name

Name

Address, City, State, Zip

Address, City, State, Zip

Telephone Number

Telephone Number

Facsimile Number

Facsimile Number

Property Address (or nearest intersection)

Adjacent Zoning/Uses

North South

Requested Variance/Section of Code

Zoning of Property

East West

Date of Application

Meeting Date Targeting

Signature of Applicant/Owner

44



VARIANCES BEFORE THE BOARD OF ADJUSTMENT
MINIMUM SUBMITTAL REQUIREMENTS

Appeals for variances to the Zoning Code and the Storm Water and Erosion Control
Ordinance, shall be made to the Board of Adjustment. The following must be submitted no
later than twenty-seven (27) calendar days before the meeting you wish to be on.

1. Completed application, fee and the names and address of the legal owners of record of
property located within 185 feet of the subject site on mailing labels.

2. A plan, if needed or required, to sufficiently indicate the variance requested.

3. Written petition stating the basis for such appeal, the specific relief sought, and
responses to the following:

o The granting of the variance will not be detrimental to the public safety,
health, or welfare or injurious to other property or improvements in the
neighborhood in which the property is located.

o The conditions upon which the request for a variance is based are unique to
the property to which the variance is sought, and are not applicable generally
to other property.

o Because of the particular physical surroundings, shape, or topographical
conditions of the specific property involved, a particular hardship to the owner
would result, as distinguished from a mere inconvenience, if the letter of these
regulations are carried out.

4. A Public Hearing is required (see page 47). The applicant must post a sign informing the
general public of a public hearing regarding the applicant’s request. The sign shall be four
feet by four feet (4’ X 4°) in size, and shall be placed on the property on which the request is
subject to. The sign shall be erected at least fifteen (15) days prior to the scheduled hearing
date. The copy on the sign shall be legible with lettering no less than four (4) inches in
height and not less than one (1) inch in width. THE APPLICANT IS REQUIRED TO
SUBMIT A DATE STAMPED PHOTO OF THE SIGN, SHOWING A TAPE MEASURE
INDICATING THE LETTERS ARE NOT LESS THAN FOUR INCHES (4”) IN HEIGHT
AND NOT LESS THAN ONE INCH (1”) IN WIDTH PRIOR TO THE MEETING. THE SIGN
MUST BE REMOVED WITHIN TWO DAYS FOLLOWING THE FINAL PUBLIC HEARING.
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Community Development Department
City of Arnold

2101 Jeffco Blvd.

Arnold, MO 63010

636-282-2378

636-282-6677 Fax

BOUNDARY ADJUSTMENT

File Number

APPLICANT/CONTRACT PURCHASER

Name

Address, City, State, Zip

Telephone Number

Facsimile Number

Property Address (or nearest intersection)

Adjacent Zoning/Uses

North South East

Original Lot Sizes ’

$300.00 Fee - Paid

OWNER(S)

Name(s)

Address(es), City, State, Zip

Telephone Number(s)

Facsimile Number(s)

Zoning of Property

West

Adjusted Lot Sizes ,

Date of Application

Signature(s) of Owner(s)
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BOUNDARY ADJUSTMENT SUBMITTAL REQUIREMENTS

Recording of a subdivision plat shall not be required in case of the sale or exchange of
parcels of land between owners of adjoining properties for the purpose of adjustments in
boundaries, provided that additional lots shall not thereby be created, that the original lots
shall not be reduced below the minimum sizes required by this ordinance or the Zoning
Ordinance, that the administrative officer shall have approved such adjustments of
boundaries, and that a survey of the adjustments of boundaries is recorded with the
Recorder of Deeds of Jefferson County.

A boundary adjustment is a staff review and approval. Submit four (4) full size plans,
prepared by a register land surveyor or Professional Engineer at a convenient scale of one
inch equals twenty feet to one inch equals two hundred feet and shall be of such size as is
acceptable for filing in the office of the Recorder of Deeds, indicating the following
information:

1. Completed application and fee;

2. North arrow and graphic scale;

3. The boundary lines within and the boundary lines of the subdivision with accurate
distances and bearings; also in section, U.S. Survey, congressional, township, and
range lines; and the boundary lines of any legally established districts within or
adjacent to or abutting on the subdivision;

All survey monuments, together with their descriptions;

Title of new subdivision due to boundary adjustment;

All permanent structures and improvements;

Zoning of parcels;

Original lots, sizes and legal description;

New lots indicating their numbers, legal description (also in written form on plat) and
size;

10. All existing and proposed easements;

11. Signatures blocks for all involved (owners, lien holders, etc.)

©oNO O A
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PUBLIC HEARING NOTIFICATION REQUIREMENT

Each applicant shall construct a sign to inform the general public of a public hearing regarding
the applicant’s request. The sign shall be four feet (4’) by four feet (4’) in size, and shall be
placed on the property on which the request is subject to. The sign shall be erected at least
fifteen (15) days prior to the scheduled hearing date. The sign shall be placed at a location
nearest to a public or private street that would be visible to the general public. The copy on the
sign shall be legible with lettering no less than four inches (4”) in height and not less than one
inch (1”) in width. THE APPLICANT IS REQUIRED TO SUBMIT A DATE STAMPED PHOTO
OF THE SIGN, SHOWING A TAPE MEASURE INDICATING THE LETTERS ARE NOT LESS
THAN FOUR INCHES (4”) IN HEIGHT AND NOT LESS THAN ONE INCH (1”) IN WIDTH
PRIOR TO THE MEETING. THE PUBLIC HEARING NOTICE SHALL BE REMOVED
WITHIN TWO (2) DAYS OF THE FINAL PUBLIC HEARING OR THE CITY SHALL REMOVE
THE NOTICE AT THE EXPENSE OF THE APPLICANT.

The sign copy shall follow the following format and verbiage:

PUBLIC HEARING NOTICE

FILE NUMBER: -INSERT-
LOCATION: ARNOLD CITY HALL/ 2101 JEFFCO BLVD.

DATE: MONTH, DAY, YEAR
DATE: MONTH, DAY, YEAR (IF TWO HEARINGS APPLICABLE)

TIME: 7:00 P.M.

SUBJECT: -STATE THE NATURE OF THE REQUEST-
OWNER: -NAME, ADDRESS-

APPLICANT: -NAME, ADDRESS-

If you have any comments or questions regarding this request, please attend the public
hearing, and/or contact the Community Development Department at City Hall — 636-282-2378.

ATTACHMENT: A 117 x 17” Weather Protected
Copy of the Proposed Site Plan
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